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Safety information

Before gaining access to any building or surroundin g area:

* Ensure re-site visit check list is available and completed

« Be equipped with Safety Survey kit, sensible clothing and appropriate footwear.

e Check if the weather conditions are suitable. (Do not undertake any work in
extreme weather conditions such as high wind speeds or gusting, severe
frosts, snow or torrential rain.)

* Report to relevant person and obtain permission to access the specific working
areas.

* When ever possible, sites should not be accessed when there is no one else
present. Where this is unavoidable, you must be sure of all hazards so that
suitable precautions can be taken.

« Should the site be unattended and access has been agreed by the client inform
loan worker contact of location and duration of call.

Gaining Access to the building or surrounding area

* Follow guidelines set down in safe use of ladders

« Ensure all items are secure before ascending or descending a ladder. This
includes items within pockets, loose items of clothing, glasses, hard hats etc
and check that the rucksack is securely closed.
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Working from heights

Before moving off from the access point, identify the major hazards by sight,
consider:

1. Fragile areas

2. Edge protection

3. Slippery surfaces

4. Weather conditions

5. Other contractors working

Avoid un-protected edges stay at least 2m away, use rigid tape or measure
roller to keep 2m from edge. Should there be a need to survey any edge wear
full body safety harness if there is a secure attachment point. If not take off any
rucksack, approach with caution, crouch down keeping your body weight back
from the edge, then move away directly afterwards.

Never pick up and avoid standing on a Syringe or any object that could pierce
the skin.

Always step forward never backwards particularly when using a camera

Do not run, walk at a steady pace.

Do not stand, walk or place anything on parapet walls

Observe climatic and other restrictions

Be observant of subtle changes in floor contours which might indicate weak
spots or other fragile services

Avoid low level trip hazards such as cables, pipes, lighting, conductors etc
Avoid radio, microwave antenna, power lines and power feeds

Check built-in access ladders before using them.

Do not remove edge protection without permission

Do not leave an unprotected exposed edge for other people to fall from

Do not work from improvised or unstable working platforms

Do not use improvised or insecure means of access to a high level working
platform,

Be careful not to place equipment or materials in positions from which they can
fall.

Gaining access to attic space or areas with fibrous insulation :

Appropriate safety clothing should be worn at all times when entering areas of
unknown contents. Safety clothing should consist of safety shoes, overalls,
high visibility jacket, gloves, goggles, breathing filter and hard hat.

If any substances thought to be Asbestos are detected, the building must be
evacuated immediately. All safety clothing should be disposed of, following
local regulations and medical advice should be sought.
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Leaving the building :

¢ Check that there is no loose materials left in the building which may blow off or
fall and strike somebody below

¢ Check that the building is left in watertight condition and free from the risk of
fire.

e Check that there are no other persons left in the building prior to removing
temporary ladders/blocking off access doors.

* Ensure that all means of access are secure to prevent unauthorized people
going in to the building.

« Ensure the relevant person or the loan worker contact is aware you are leaving
site.
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Safe Use of ladders

All ladders must be in good condition and of adequate construction and length
for the range of applications to which they will be applied.

Ladders must be assembled correctly and all securing clamps should be
adequately tightened to prevent the sections from separating. Ladders must be
visually inspected before use. Ladders must be fully inspected yearly for
damage/defects and replaced immediately if a defect is found or it is over 3
years old.

The following points should be followed:

Ladders should be set on firm level, non slip surfaces

Where possible ladders should be tied or footed. Alternatively ensure that the
ladder is made as secure as possible by the use of any anti slip device or
alternative means.

Set the ladder, as near as possible at an angle of 75° (1 measure out to 4
measures up)

The ladder should extend 1050mm above the landing place

Rest the top of the ladder against a solid, non slip surface capable of handling
the additional loading imposed by the ladder and the climber

Wear appropriate footwear to maintain a suitable grip

Both hands must be free for holding onto the ladder

Tools and materials must be carried in a rucksack or hoisted upwards
afterwards

Keep the rungs clear of slippery substances.

Ascertain from manufacturer if ladder is suitable to be “pulled up” the building
to access higher levels

Actions to be avoided during the use of ladders:

Damaged ladders must not be used

Unauthorised repairs or modifications should not be carried out to ladders
Do not over-reach whilst working from a ladder

Do not over-load a ladder and only one person on it at a time

Do not paint ladders except for identification purposes

Do not use a ladder as a working platform unless it is properly stabilized
Do not work with a ladder at the wrong angle

Do not obstruct access ways whilst using a ladder

When using a ladder, do not support it by its rungs

Beware fragile surfaces, services and lighting

Take extra care when sitting a ladder in the vicinity of vehicular traffic.
Do not use near electrical equipment or supply
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Lone Worker procedure.

Should access to a building be required on an unattended site then the following
procedure should be instigated.

e Call reception before proceeding leaving details of location and duration of visit.
* Should the visit take place before 9am inform the office the previous day.
e If the visit takes place after 5pm inform your regional manager.

* Inform reception / regional manager when you have completed the work and
are leaving the premises.
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